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1. How to calculate the VAT

Procedure

SQALWSTKS

At the end of the VAT period, when all of the final Month’s invoices and statements have been entered
and processed on SQLWorks; when the Audit has been processed and the End of Period Reports have
been printed and checked, you are ready to process and pay the VAT.

This procedure is step 1 of the 3-stage process — 1. Calculate, 2. Submit & 3. Process payment.

1. Click on ‘VAT Ledger’ found in the ‘Nominal’ section of ‘Accounts’ on the Navigation Bar. Select the
Period you have just processed, right-click and select the ‘Calculate Tax’ option.

SQLWorks 2012 - Main Window - VAT Ledger - DB:Lineal - VPN:No - User:Chris

eoce
al X Code Start Date Finish Date Locked [ = ©) Cancel | Save
a 2 T,
SQL\N(QKS 15102
=RV VLIS | (5/01  Change Batch Size
» AT SQLWorks CRM }z/gg Revert List to Default Settings VAT Code  [15/04 FxRatel [1.000000  FxRate2 [1.000000 | FxRate3 [1.000000 I Locked
/
v & Accounts 1402 Toggle Active sanDate [10ct2015 | FQ Currency [0 ~ [Sterling | 'Paid By Cash Book: _Amount:
14/01
& sales Ledger u;oa © Get Info Finish Date [31Dec 2015 | [} Bankcode [3° | v Co-op Current Account | v :
13/03
Purchase Ledger -
ii 13T % Calculate Tax B o
Contracts 12/04 Raias - Input Group Output Group
v & Bank 12/03 o) ook Tax Qir October Nett|Inpt VAT €O Nett | (EC) VAT October Nett| Opt VAT () Nett | (EC) VAT
. 12/08 PL 0.00 0.00 0.00 0.00 SL 0.00 0.00 0.00 0.00
@ Bank Accounts 12/01
11/04 ‘o VAT Form 100 cL 0.00 0.00 0.00 0.00 cL 0.00 0.00 0.00 0.00
<& sundry Cash Ledger 11/03 PCL 0.00 0.00 0.00 0.00 PCL 0.00 0.00 0.00 0.00
@ Petty Cash Accounts mzi = Income Items NL 0.00 0.00 0.00 0.00 NL 0.00 0.00 0.00 0.00
Expense ltems
10/04 =
November Nett (€0 Newt November Nett (€C) Nett
& Fox 10/03 - EC Sales Report ve Inpt VAT (EC) VAT ve Opt VAT (EC) VAT
v @ Nominal 10/02 PL 0.00 0.00 0.00 0.00 SL 0.00 0.00 0.00 [ 0.00
“ doro4 _Print Summary Sheet cL 0.00 0.00 0.00 0.00 cL 0.00 0.00 0.00 | 0.00
€ Nominal Ledger 09/03 TJui2008] 30 Sep 20091ves PCL 0.00 0.00 0.00 0.00 pCL 0.00 0.00 0.00 | 0.00
& Analysis 09/02 1Apr2009; 30 Jun 2009 Yes NL 0.00 0.00 0.00 0.00 NL 0.00 0.00 0.00 | 0.00
09/01 1Jan 2009 31 Mar 2009 Yes
& Departments 08/04 10ct2008, 31 Dec 2008 Yes December Nett| Inpt VAT (€C) Nett| (EC) VAT December Nett| Opt VAT (€C) Nett| (EC) VAT
08/03 1Ju12008 30 Sep 2008 Yes
@ Dashboard 08/02 LApr2008|  30Jun 2008 |ves PL 0.00 0.00 0.00 0.00 sL 0.00 0.00 0.00 0.00
08/01 1)an 2008 31 Mar 2008 Yes cL 0.00 0.00 0.00 0.00 cL 0.00 0.00 0.00 0.00
o g;/g; 1‘°ﬂl 583; iz 2“ §gg; Yes PCL 0.00 0.00 0.00 0.00 PCL 0.00 0.00 0.00 0.00
I ul e Yes
& VAT Ledger o S e N 0.00 0.00 0.00 0.00 NL 0.00 0.00 0.00 0.00
N oo il AR | esgm
=" s el 2006, 30 Sen 3006 ver VAT Input VAT Output | ECVAT Input _EC VAT Output 1 oo owx s[ o
. 06/02 | 1Apr2006|  30jun 2006|Yes 000 [ 000 || 000 | 000 | | 2 0w 0% 7 [ o
v (9 Products 06/01 1)an 2006, 31 Mar 2006 Yes — (- X
L4 05/04 10ct2005, 31 Dec 2005 Yes e @) Balance 0:00 3 0.00 s 0
© Stock Ledger 05/03 1Ju12005 30 Sep 2005 Yes Acumulative 0.00 Acumulative 0.00 .
05/02 1 Apr 2005 30 Jun 2005 Yes 4 0.00| 000% 0
5 Stock Browser e I o0 T 50 [ oo | I8 —
nce X Balance X
r "
S Warehouse Man Acumulatve [ 000 |  Awmatve | ooo | | VATFne|  ooof  Toul 0.00
I stock Audit VAT paid 0.00 Balance 0.00
. 0.00 | 0.00 | [ 000 [ 000 | [
1%, Order Allocation s | 000 | e | oo | M
& Stock Groups Acumulative 0.00 Acumulative 0.00 | VAT Code

2. If you have recently signed up for MTD on the HMRC website, you may receive the following error
message if it has not yet gone live, if you do please wait 72 hours from when you submitted your
information with HMRC.

Data | CRM| MTD Info |

VAT No. Date From 1 Apr 2019 HMRC Response | Activity Log | Config |
%67 Date To 30 Jun 2019 Item Data
These three interfaces use the: Retrieve VAT Obligations

Date From Retrieve VAT Papments

Date To

VRN Retrieve VAT Liabilities

This interface uses: 7

Period Key, VRN, and Boxes 1-9 Submit VAT @

;zslogtfrefyac;: ?/isN Retrieve VAT Submission

Instructions: N

1) Setup has been detected as complete.

2) If you are submitting or retrieving a VAT return, select the VAT

period. Then dick the Submit button. Various checks take place, along

with final record locking if successful.

3) If you are not submitting or rets
are loaded for that VAT period da

4) Click the button for the action

5) The results should appear to th|
formatted list or the full raw respol

Auth eror. Make sure you are registed for MTD and have given the program relevent
permissions. Try reauthenticating and restarting the program.

Logs:

1) Pick which type of log you want from below this box. Logs linked to
period are only VAT Submission and Retrieving VAT Submissions. Logs
created in a date range indude those and also initial access token, and
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The following warning box will appear, if you are planning to submit your VAT period,

select Yes

which will lock the quarter, if you would just like to calculate, select No.

= Input Group uuTPUT Group
[Juy Nett  Inpt VAT (EC) Nett  (EC) VAT July Nett  QOpt VAT (EC) Nett  (EC) VAT
PL 0.00 0.00 0.00 0.00 SL 0.00 0.00 0.00 0.00
CL 0.00 0.00 0.00 0.00 (el 0.00 0.00 0.00 0.00
PCL 0.C — — 0.00 0.00 0.00
NL 0C —— — e 0.00 | 0.00 | 0.00
August N Warning |Opt VAT (EC) Nett  (EC) VAT
PL 0.C ' %ﬂ If submitting this gtr you should lock to ensure no 0.00 0.00 0.00
oL oc L 8 cs>ltjrt1;|;itsrsaizf1actlons are added between calculation and 0.00 0.00 0.00
PCL 0. 0.00 0.00 0.00
NL 0.0 Lock VAT period 18/07 from allowing new 0.00 0.00 0.00
1 transactions now? E
September N Opt VAT (EC) Nett  (EC) VAT
Cancel No Yes |
PL 0.C 0.00 0.00 0.00
cL 0.0uyy | - . 0.00 0.00 0.00
PCL 0.00 0.00 0.00 0.00 pPCL 0.00 0.00 0.00 0.00
NL 0.00 0.00 0.00 0.00 NL 0.00 0.00 0.00 0.00
- Tatale Grann 1~ Farm 100 |

Messages will ask if you want to carry out optional checks on data integrity and Transactions for

control accounts, before calculation. You can choose to say ‘No’ to these.

C Code Start Date Finish Date Locked it [ New 9 Cancel | save Code Start Date Finish Date Locked Eit [ New 9 Cancel
SQLWEOTKS, @ oo | '1hizoos) 305 2005 ves SQLW Tk | osios | 'thizoos) 3052008 ves
i Jul p 2005 Yes i
05/04 | 1 Oct 2005 31 Dec 2005 Yes. 05/04 1 Oct 2005 31 Dec 2005 Yes.
» 3 SQLWorks CRM nein | 11am 2002121 Man30AE VA in i [— Fxmatel  [Tooog |» AL SQLWorks CRM 06/01 | 1Jan2006| 31 Mar 2006 Yes VAT Code  [15/03 Fx Rat
_ 06/02 | 1 Apr 2006 30 Jun 2006 Yes
v §F Accounts | Currency [0 v v B Accounts 06/03 | 1Jul 20061 30 Sep 2006 Yes sanDate [1jul2015 | ) Cure
06/04 1 Oct 2006 31 Dec 2006 Yes
& sales Ledger Message |8 sankcode 3| v & sales Ledger (04 |___10ct2006. 31 Dec2006)¥es | L. ~ne 505602015 | {) Bank«
& Purchase Ledger Check data integrity before calculation? & Purchase Ledger
Message
] Contracts ] Contracts U |
- ﬁ Yes r, Check Trans for nominal control accounts before calculation?
» g Bank npt VAT (EC) Nett » §& Bank Nett Inpt VAT
0.00 N | 0.00
i ¥ i Nominal
€, Nominal Ledger 1Apr2009; 30 Jun 2009 Yes 0.00 0.00 €/ Nominal Ledge| 0.00
09/03 | 1Jul2009] 30 Sep 2009 Yes ’7 oo 5,00 .00
& Analysis 09/04 10ct2009) 31 Dec 2009:Yes 0.00 0.00 0.00 & Analysis 2005|31 Dec 2009l es
10/01 1Jan 2010 31 Mar 2010, Yes. 1Jan 2010¢ 1 Mar 2010;Yes.
< Departments 10/02 1Apr2010;  30Jun 2010 Yes S0 Nett_Inpt VAT (EOl < Departments 10/02 |  1Apr2010, 30 Jun 2010 Yes N Nett Inpt VAT
10/03 1Jul 2010 30 Sep 2010 Yes PL 0.00 0.00 0.00 10/03 | 1Jul 2010 30 Sep 2010 Yes PL 0.00 0.00
@ Dashboard 10/04 102010, 31 Dec 2010 Yes o o 000 0.00 . Deshooart 10/04 | 10ct2010, 31 Dec 2010 Yes cL 0.00 0.00
& Day Book 11/01 1Jan2011  31Mar 2011 Yes o o o oo & Day Book 11/01 | 1Jan2011 31 Mar2011{Yes oer oo o0
11/02 1 Apr 2011 30 Jun 2011 Yes b - - 11/02 | 1 Apr 2011 30 Jun 2011;Yes
=== bR smmil N amlemlam e o st || —
= ec 2011 Yes |
» £ Audit 1Jan2012]  31Mar September Nett| npt VAT (EC) Nett » ] Audit 12/01 | 1Jan2012. 31 Mar2012{Yes September Nett| Inpt VAT
Tameaans =L BN e 13105 Vaneomal 30 tun 2013 ivae LIS LR
5. If you do wish to carry out the checks, entries such
. . . . Code Start Date Finish Date Locked Edit 3 New Lol
as nominal combinations not previously used or
S 05/03 | 1Jul 2005 30 Sep 2005 Yes
. . B 05/04 10ct 2005; 31 Dec 2005 ;Yes
those with zero value, will be displayed for your » i saLvorks A 0001 | Lmmaons  wwaoosve | rcom [m@3
’ & 06/02 1 Apr 2006 30 Jun 2006 Yes S
I I' k K h ‘Y k) t' v Accounts 06/03 | 1Jul 2006! 30 Sep 2006 Yes tart Date 1Jul 2015
06/04 1 Oct 2006 31 Dec 2006 Yes
approval. Click OK, then ‘Yes’ to continue. P Giod | roma0s MOEN0N e osspaors |
& Purchase Ledger
Sales Ledger - Linked Records Report ] Contracts Message =
» & Bank Checks Finished - Continue VAT Calculation? ]
The following 1 header record(s) have different company and slaccs links & v
¥« Nominal i
SLH_PKEY. SLH_AMOUNT __ SLH_VAT SLH_INO. SLH_DATE sy SLH_COPY_CLIENT SLH_COPY_SLACC ——

Cancel
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& Analysis

< Departments

1 Apr 2010

30 Jun 2010 Yes.

@ bashbourd 1Jul 2010, 30 Sep 2010 Yes o] 000[
ashboar 10/04 10ct 2010, 31 Dec 2010 Yes o 000 |
4 Day Book 11/01 | 1jan2011  31Mar 2011 Yes
11/02 | 1Apr2011;  30Jun 2011 Yes PCL 000
& VAT Ledger 11/03 1Jul2011; 30 Sep 2011 Yes NL 000
11/04 10ct2011 31 Dec 2011 Yes
» £ Audit 12/01 1Jan2012) 31 Mar2012|Yes September Nett| |
12102 1Aor20121 30 1un 2012 ives — ———r
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6. If these checks display entries that you wish
to investigate or amend before calculating the  ©
tax, click ‘No’ and follow steps 1 to 3 when

VAT Difference

you are ready to proceed_ Box Current New Difference
g :26266.19 :-26266.19
Box 2 {0.00 {0.00 {0.00
Box 3 :0.00 :26266.19 i-26266.19
Box 4 :0.00 114687.15 ;-14687.15
7. The results of the calculation are now Box® {000 e
prompted, A VAT difference box will then Box 7 1000 1150969.00 -150969.00
. . , Box 8 {0.00 i0.00 {0.00
appear for you to click ‘OK’ to save the B laca
calculated values. If you click Cancel the ST
Form 100 Values will still be withdrawn but
not saved. Cancel
I Aeumuauve | VOUT | e vwour 1 |
8. The VAT Ledger is now populated with .
. Input Group r Output Group ———
the calculated. vqlues which can be also ] t‘('n o m e (EC) VAT [ancary | Nete[ ¢
checked by clicking any of the buttons PL 14725" 272 0.00 0.00 sL 7991423 [
above or aside the monthly values on c | [ seezer 7.50 0.00 000 | | | CL 25826
. . D PCL 0.00[
the input and output sides of the VAT . — — Crons it Rareficheck. Tl NL | 000
. ¢ ) ett O ross at ec| 7
Ledger window, such as ‘Inpt VAT’ for 67.800 &  13.56 81.361.000 120,000 T A} | | [eabraary | i
January circled in the diagram. Each e ) 3374 1000 0000 ¥ S 1572675
button generates a report that can also £ S B¢ re5e Tooh 5000 i L
be printed if required. These reports are 21578 & a5 25893 Loogp 19,997 L ——e
particularly useful because they have a 20755S) S| AT ST | o406 DO 20000 March Newt| ¢
‘check’ column which shows the % VAT 37.44 6 7.49 44.93 1. 20.005 oL | | 3ssssza|
T 31.56 6 6.3 37.87:1. 9.994 — e —
for each entry, so that deviations from S - —— et A L 000
the current VAT rate can be easily - e 838 1000 20057 PNCLL gzg |
S Otted 9.99 6 1.99 11.98:1. 19.920 F -
P : 32.63 6 6.53 39.16:1. 20012 i B Form 100 Group
80.65 6 16.13 96.78:1. 20.000
39.45 6 7.89 47341, 20.000 | J— | 1 0.00
4.56 6 0.91 5.47:1.
24.00 6 4.80 28.80:1. 2 0-00
4.60 6 0.92 5.52: 1. 3 0.00
4.92 6 0.98 5.90: 1.
3.30 6 0.67 3.97:1. il 0.00

9. Print, preview or save the VAT Statement to file by right-clicking again on the VAT period and select
‘VAT Form 100’ which will allow you to print/save this doc. The diagram below has no values, but
yours will have the amounts shown in each field.

13/02 : LApr2013; 30 Jun 2013;Yes ﬁ
13/03 | 1Jul2013] 30 Sep 2013iYes | Onc] | 0.00 0.00 0:00 000 | | [N 000 | [T
13/04 : 10ct2013; 31 Dec 2013:Yes ST ~Form 100 Group
VAT Input VAT Output EC VAT Input  EC VAT Output 1 ’7000
i:;g; Change Batch Size | o0 o0 o0 o0
14/04 Revert List to Default Settings e o3 = 2 0.00 o
e - A: a“(el.at' g‘gz ia Iami i g.zg ’ it
15/02 To Ie Actlve umulative A cumulative !
15/03 99 4 0.00
@ Get Info 0.00 | 0.00 || 0.00 0.00 s ow o
PP Balance ’7000 Balance 0.00 -
‘@ Calculate Tax Acumulative 0.00 Acumulative 0.00 VAT Fine 0.00 | .
& Pay Tax Qtr VAT Paid 0.00 - s -
@ Lock Tax Qtr 0.00 | 0.00 | | 0.00 0.00 .
Balance 0.00 Balance 0.00 | Notes smme armIm o omoo ol
VAT Form 100 Acumulative 0.00 Acumulative 0.00 | VAT Code HE H% HE
= Income Iltems VAT 100 Statement
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