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Purpose

This procedure explains how to generate a batch payment run for all creditors. SQLWorks
makes it possible to make payments to multiple suppliers in one hit rather than having to
make individual payments, making the whole process quicker and more efficient.

As well as being able to pay multiple suppliers at the same time, there is the option to print
remittances, print off summary sheets to track payments and as SQLWorks is a fully
automated integrated platform the payments are allocated automatically to the correct
supplier invoices and saved for future reference. The system can also generate EDI files
formatted for specific bank accounts that can be uploaded into the banking platform.

Scope

This procedure applies to all Lineal Software Solutions staff, as well as any prospective
customers or clients who intend to utilise SQLWorks within their business environment.

The procedure is aimed at the end user, who will be operating the SQLWorks client.
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How to set default payment type

When running the batch payment run feature, the results of the search depend on what is
set for each supplier account on their default payment method.

1. To set this go to Purchase Accounts and select the supplier from the main list - in the
top section on the right, where you have the static default information for that supplier -
click the Bank & VAT tab and select the relevant radio button to set the default payment
type - to amend the option click Edit on the top tool bar and select the required option.

p

SQLWorks 2022 - Main Window - Purchase Accounts - DB:Lineal_demo - VPN:No - User:Naomi
=] search: | $ 9| 7 e B New o Print L search save %) cancel
Company Name Acc Code | [ Main Group Dashboard | Defaults Notes | Analysi i
— ysis | User Defined
e —n Company Namé [Digiprint
Delivery Planet 593 PL Code 2058 Factor & Bank Group ————————— [ Options Group

deLUX Travel Services 1779 opasccao0mm Remittance Address VAT Code Override [ vatsew I Exempt  NRT
Telephone Nur [01, 7 L p ©lnc  Exemp
Destination Destin 1937 ! 01234567890 | Digiprint

VAT No [

Devil Music 1583 E-Mall mike.matthews@lineal. i 808 Example Street
Digiprint 2058 Default Payment Type: Single VAT Line
Card DD BACs]

Dog Pawsture 2114 Purchase Involce Address: Cha Trans

Doggie Dreams 2241 Address 1 808 Example Street
Dognosis 2031 e
Dotchotomy 255 - Account Grouj

DotGear.com 1825 Address 3 5
DR Service D Disatster R... ;229 Town Bristol Alc [Bank Name Bank [Bank of Example Our A/C No. [

Prompt Remittance

Cash

il g County Avon sort [12-34-56 Acino [12345678 Remittance emall ~[accounts@company.com
DREAMHUT.COM 222 Posicode  |AAOD 0AA IBAN SWEY
Dreamington 1573 Country Name [Great Britain [ [
Driveway Detailing 2066 :

Duff Brewing Compan: 2070

Dundar Mt e 73y Touchpoints | SLQuotes | Orders | Consols | Transactions (F) | Unreconciled | Credit History | Sto

DyeNamo 1710
annhEu 1861 O . 20 Showing My Last 20 Transactions In Perlod 01/02/21 To Today

Order emall [

2. On this screen to the right is a tick box for Prompt Remittance - if ticked for a supplier
you can print a set of remittances before saving a batch run by clicking “Print
Remittance” on the tool bar - by default these will print to paper unless there is an email
address entered into the Remittance email field on this screen, if so the document will
be sent via email.



Process a Batch payment run

Navigate to Accounts

- Purchase Accounts on the Nav bar.

3. Right click on the main list of supplier purchase accounts and select Process Batch

Payment.
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SQLWorks 2022 - Main Window - Purchase Accounts - DB:Lineal_dem

=] Search: < 9| 7/ et [F New _ Print  “Ls search save %) cancel
Company Name Acc Code | Main Group 1
DREAMHUT.COM i222 Company Name | Digiprint .zn
Darwinium 1859 PL Code 2058
Datagen 2055 Telephone Num ’7 ,—
Decornation 1726 s (19841667860 120+
DefinelT 1733 E-Mall mike.matthews@Iineal.
Delivery Planet 593 100+
Destination Destin 1937 Purchase Involce Address:
Devil Music 1583 Address 1 808 Example Street 801
gip L

Dog Paws Change Batch Size g €0
Doggie Dt poyert List to Default Settings - 40
Dognosis Bristol
DotGear.c 20+
Dotchotor 2 Toggle Active Avon
Drain Age © GetInfo H AAQO 0AA 0 ¥ .
Dreadlock . vame |Great Britain Current 30
Dreamingt ! Copy To Clipboard
Driveway | .
Duff 5,9):,,, & Export List Activity = Touchpoints SL Quotes Orders Consols
DunderM i
DyeNamo B Erana wInvoice <4 New Payment New Credit Note <¢ T, § ¢
E::::;?H Show Outstanding Accounts ated  Audit Ref Fx Debit Credit Amt O/S Typ
Eanhwag 2022 32160 250222 £ 0.00 129.36 0.00: Inv .
Edible Gaj_Preset Batch Payment 2022] 32159 | 25022022 | £ 0.00 582.21 0.00; Inv
EitherXOl 022 32158 NO013034 £ 586.61 0.00 0.00: Pay
Electroni Batch Payment po22; 32161 NO013035 | £ 7157 0.00 0.00: Pay
Emtrak 2019 31765 474-323990 £ 0.00 116.28 0.00: Inv
EnerChi v& Mail Merge 2019; 31753 474-323321 £ 0.00 146.70 0.00: Inv
Engraved — . 2019 31754 474-323212 £ 0.00 32363 0.00 Inv
Entgroﬂex =/ Remove Line 2019; 31367 TRN12618 £ 20.22 0.00 0.00: Pay
Ergonomic Envisionin onov 2019 31365 TRN12617 £ 0.00 5,460.22 0.00: Pay
Ev?dentiar Express 9 23 Oct 2019 31072 TRN12375 £ 95.16 0.00 0.00: Pay
Example C):Jm Da" 23 Oct 2019 31221 TRN12530 £ 5,460.22 0.00 0.00: Pay

= By 220ct2019; 31088 | 474-319281 ;| £ 0.00 20.22 0.00 Inv
Exquom A0.San. 2010} 20794 ATAR17261 £ n.00. 5R.24. 00051
ExoClimate.com 1Lines 18,955.64 18,955.64 0.00
ExoNorm
Experienced Goods H | 122 800 21226 ,7 & ‘
Fynrass Fyhihits 178

The PL Batch Payment options window will appear — choose the latest due date of the

invoices you wish to process, confirm the payment date, select a payment type, and

click OK.
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5. The batch payment window will open, showing the outstanding invoices in the left-hand

panel.
i Forest s Wlewsn  [kemathewseineat] / | ||753 B Siost | vare .
Heoe SQLWorks - Purchase Transaction
o Dewls 5 Remitances . summary @ BAcssheer  &d savesAcsEDl B rtotmansacion 25 Commitvalues &1 swesciose 9 cancel
Bank Account Name [ [Account 3 [varzozz © st et J— . Ccha Cash  Tans  Cad DD

sepalg

InvDate  Due Date InvNo P Amount

P i AccCode  Type TransNo OurRef PayRet Payvale  Balance  ToPay IvDate  Due Date
0 | 1Doc2019] 20 Doc 2019iNVITIOSS... [€ | 266997 | 2058 inv | 25022022 {Examplo ... | NOO13035 71157 582211 88221 25Feb2022] _ 25Mc
0 6Dec2019; 4 Feb2020:6000574914 £ H 8 1250222 accessories 120,36 129.35. 25 Fob 2022 25 M:

0

o

1Dec 2019 30 Jan 2020 /D0B0002... (£ | 713
20 Dec 2019/ 19 Jan 2020.9898131340 |£

unreconcied ftems
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>
moices: [ 4] [ owass  uems [ 2 cwemmommory: [ 77 Alumsasasce: | 7mss
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[T [Geekwagon nii i Toww— T o—; T

To make payments for these invoices as part of the new batch, select some or all of the
invoices and click the green arrows to move invoices from left to right, into the ‘Invoices

to be paid’ table.

Halting a batch run - this will remember the current invoices selected on the right of the
window allowing the window to be closed and restored when you next open the
window.

Commit Values

6. Once you have chosen Invoices to be Paid, click the ‘Commit values’ button on the top
tool bar to assign a payment reference number to each of your batched payments.

SQLWorks - Purchase Transaction

% commit values &d saveaciose ) cancel
Entry  Start Ref Load Involces From Chqg Cash Trans Card DD
ntry 13035 Accounts Set To Pay By: ° BACs
Involces To Be Pald
Company Name Acc Code Type Trans No  Our Ref Pay Ref Pay'
Digiprint {2058 Inv i 25022022 iExample ref... i NO013035 7
Digiprint Inv__ 250222 :accessories

7. Once payment numbers have been assigned to your batched transactions, the other
buttons available on the toolbar of this window will allow you to Print remittances (if this
box has been ticked for your supplier - see point 2 above in this procedure),
produce and print a BACS / batch summary sheet for these payments or send this data
to EDI. System preferences can be set to require these actions to be performed before
saving, ensuring they cannot be forgotten.

— ] Alfalfa Forest
o000

I | E-Mall mike.matthews@lineal.

| -+ Detalls _+ Remittances ~+ Summary ¥ BACS Sheet &J save BACS EDI
Bank Group Ref Group ——
Bank Account Name 3 Account 3 Load Payments Due Before: | 25 Mar
Account Number |Ac No 3 |£ Date of Payment: 25 Feb

Outstanding Involces

Code Company Name Pri Inv Date Due Date Inv No FX Amount
¢ 1661 {Geekwagon {0 | 1Dec 2019} 29 Dec 2019} | i
1697 i1sospherix {0 | 6Dec2019; 4Feb 20
! 1697 glsospherix 0 i 1Dec 2019§ 30 Jan 20!
| 1697 glsospherix 0 20 Dec 2019§ 19 Jan 202



8. When saving to EDI, give your file a name and save destination before hitting Save. The
EDI file format can be different depending on the bank account selected - the formats
are set from the bank account screen.

SQLWorks - Purchase Transaction

#J save BACS EDI = Halt Transaction f; Commit Values % save &cClose ) cancel
P
nents Due Before: | 25 Mar 2022 () Single Bank Entry  Start Ref Load Involces From Chq Cash Trans Card DD
yment: 25 Feb 2022 Multi Bank Entry 13035 Accounts Set To Pay By: () BACs
Invoices To Be Pald
FX Amount Balance Company Name Acc Code Type Trans No  Our Ref Pay Ref Pay Value Balance

I65... if 266.99 266.99 Digiprint 52058 i Inv | 25022022 :Example ref... | NO013035 711.57 582.21
74914 i £ 242.25 242.25 Digiprint 12058 {Inv | 250222 :accessories 129.36
)2... if 7138.93 749.34
1340 £ 915.75 916.75 5

>4 EDI File name

>

Save As: | EDI_2022-02-25 153822.txt
<
X Tag
<]
= Desktop v
concel (N

L
lo FX Amount Balance

9. If you try to save before committing the values you will receive the below message, go
back to point 6 above to progress the payment run.

>
=

Message

You have not set the BACs/Cheque numbers

Save Batch payment run

10. Click ‘Save and Close’ to generate the corresponding payments into the correct
SQLWorks supplier purchase accounts. A pop up Message will confirm the Save.

5o 7] vaTNo | I
SQLWorks - Purchase Transaction

2% commit values | % save &Close | ) cancel

atry  Start Ref Load Involces From Chq Cash Trans Card DD

iy [13035 Accounts Set To Pay By: () BACs

wolces To Be Pald

Message

Company Name Balance
Digiprint Saved OK! 582.21!
-T_ p : EE

The new payments will be automatically reconciled to the chosen invoices.



Depending on your system preferences the window will either default to Single
or Multi Bank entry.

In Multi bank entry SQLWorks will make 1 corresponding entry in the Bank Ledger for
each PL payment created. In Single bank entry SQLWorks will only make 1 single bank
entry for the entire batch run, while still creating multiple PL payments per supplier.
Single bank entry should be used to mimic a BACS style payment, where the bank
account may list or group these records together on their statement.

View saved transaction

11. To view the transaction - go back to the chosen PL Account - Transactions tab -
Allocations.

As all payment records are given the same JNO number (nominal reference) you can
also load these records by JNO from the daybook.

“MainGroup ———————————————— _ - "
Company Name | Digiprint Dashboard | Defaults Bank & VAT Notes Analysis User Defined

PL Code 2058 [ Factor & Bank Group [ Options Group

Telephone Nu [01234 567890 ] : Address VAT Code Override VAT Setup Inc  Exempt NRT

Main address
E-Mall mike.mat h li 808 Street VAT No [
Bristol Default Payment Type: B Single VAT Line
Purchase Involce Address: Avon . »
P T AAQO OAA Chg Trans Card DD BACs E Print Remittance

Address 1 808 Example Street Cash

Address 2

(RO [ Account Group

Town SEEl Alc [Bank Name Bank [Bank of Example Our A/C No. [

County Avon sort [12-34-56 Acino 12345678 Factor emall | mike.matthews@lineal.co.uk

STy AAOD OAA IBAN SWIFT

— [ [ Order emall [
Country Name | Great Britain
Activity Touchpoints SL Quotes Orders Consols Transactions (F) Unreconciled Credit History Stock Assets CRM
New Invoice <§ New Payment New Credit Note < T. 8- ¢ Status Alleuﬁonl Values | CRM | Halted items
Dated: Audit | Ref Fx | Deblt. Credlt_ Amt O/S Typ. m old

25Feb 2022; 32160 : 250222 £ 0.00: 0.00 '

25 Fe:: 2g 2' 32159 | 22022022 £ %0 gog Date Allocated Amount Type Ref

25Feb 2022; 32158 : NOO013034 : £ 586.61: .0

25Feb2022, 32161 | NOOT3035 | £ | 7157} 0.00 25 Feb 20224 129.36 {Payment jNO013035

12. This will show the payment amount, with corresponding date and reference.



Preset Batch Payments

13. An alternative batch payments method is to preset your batch payments. This may be
useful if management want to set who to pay ahead of the accounts team making the
payments or if you want to use auto allocation functions, sort functions or restrict total
payments to a maximum value. Whenever you use and save preset payments you will
not create any accounting records — your actions will only be used to auto fill the
invoices and payment values in the Batch payment window, as seen in point 5 above.

14. Via the right click option on the purchase ledger accounts list, there is a ‘Preset Batch
Payment’ option. Selecting this option loads the setup window, listing all outstanding
transactions across all suppliers.

) cancel

B89 | /e B onew o Print s search save

SALW ks [aaiee

& Leters

SQLWorks - Setup Batch Payments

1% AwoAlocate 8 setpayment oate Clarvalues 9 cancel &d savesciose

>l Search Data Load Controls: Date To Pay [
o Sterling £
To: 8 Apr 2022

o Priority <= [99

29 Mar 2022 18 Involces Loaded

(Q Priority | Due Date
Priority | Company
Due Date / Priority
PL Code / Due Date
Amount To Pay
Balance

61
21,060.56
0.00

0.00

0.00

> Extras FL Account Sort By Total Balance To Pay

Currency Limit Amount To Pay

> % Utilities for...

From: Total Allocated

| PLpriority >= Remalning (if imit set)
PL Coge
1703
1661
2158
2220

Company Name Audit No
31610
31743
31987
31645
31860
31834

Involce No.
1595297739
INV1110556221
0068063151
383500
AA72129829
1157

Date Due Date PL Priority  Balance To Pay

7.42

Amount To Pay Date ToPay  Remaining
7.42

266.99

Balance
il Purchase Accounts

Engraved Forever 1Dec 2019 | 29 Dec 2019

& Shop Sales Geekwagon 1Dec 2019 | 29 Dec 2019 266.99

162.43

Pyrami 2Dec 2019 30 Dec 2019 162.43

¥ Contracts

The Bluth Company 3Dec2019| 2 Jan 2020 1734.60 1,734.60

T Bank Monks Diner 16 Dec 2019| 13 Jan 2020 2,01360

312.00

2,013.60
312.00

19 Dec 2019 | 18 Jan 2020

@ Bank Accounts

@ Sundry Cash Ledger
@ petty Cash Accounts
B Forx

+ ¥l Nominal

Change Batch Size
Revert List to Default Settings

D Toggle Active
© Getinfo
=7 Copy To Clipboard

| *d Export List

31877

9899131340

20 Dec 2019 19 Jan 2020 91575

91575

31943

96803

23 Dec 2019 22 Jan 2020 3360

3360

31979

3276758

31Dec 2019 | 28 Jan 2020 27219

27219

31647

D0B0002WL1

1Dec 2019 | 30 Jan 2020 749.34

749.34

31944

6000574914

6Dec2019| 4 Feb 2020 242.25

242.25

32111

3369

8Apr2021( 6 May 2021 210.00

210.00

7, Expand List

32110
32116
32112

9765
87643
34532
09877
8364698

8Apr2021( 6 May 2021 210.00 210.00
210.00
100.00

20.00

@ Nominal Ledger

Show Outstanding Accounts

Preset Batch Payment

—| Process Batch Payment

8Apr2021( 6 May 2021 210.00

100.00

& Analysis

8Apr2021( 6 May 2021

& Departments 217 8Apr2021| 6 May 2021 2000

32125
31090
31691

31666
31614

31658
31685
31694

6Dec2021|  3Jan 2022 1,149.00

398

1149.00
398

® Dashboard

*& Mail Merge
=) Remove Line

204-6113180-6
264243
262967
25401239
25407444

230ct 2019 20 Nov 2019

 Standing Journals

1Dec 2019 | 29 Dec 2019 601.30 601.30

4¢ Day Book EitherXOR 1Dec 2019 | 29 Dec 2019 2,452.42 2,452.42

Devil Music: 3Dec2019| 31Dec 2019 379.88 379.88

23 VAT Ledger

Devil Music 4Dec2019|  1Jan 2020 208.40 208.40

> @ Audit

6542471
978404676
25439500

9Dec2019|  6Jan 2020 12.18 1218

Bedlam 10Dec 2019  7Jan 2020 76.46

>® Ledger Data 616

R ERRRRRRR R RR R R R R R R R R R R

Devil Music
{Aperture Science I
{Dotchotomy.

31742 11Dec 2019 8 Jan 2020 15.94 15.94

15. There are various load control filters in the top left, to filter by company, date, or priority
range. Priority is set at the top level across suppliers and can be found by navigating to
the ‘Defaults’ tab on each account and set under Priority Group.

Edit [ New ~ Print "L search save %) cancel Repor

[MainGroup —————————————] hboard m

company Name[Digiprint | Dashboar Bank & VAT | Notes

PLCode 2058 [2058 [Purchase Contact(s): Mr Bond (6) J -

Telephone Numr |01234 567890 Default Group [ Priority Group

E-Mall mike.matthews@Iineal. - Currency |0 £ Sterling v Group Employee

Priort t | Ac v

Purchase Involce Address: Bank 3 £ |Account3 v v _lo JB ernal Account

Address 1 808 Example Street pept.  |misC [MiSC description [ | En e I e Delivery Group

(D2 Analysis  [000 [000 description ~ [l R et [ooo pelivery Lead Time (days) D List @
Address 3 - — Payment Due By [ o | [

o Bl Nominal [200 [PaL Expense item descriptio v No Of Days 8 Transit Time (days) Fwd Order cut off
County eon Delvry Wh [100 [New office Warehouse v Expected Settlement Rate (%) | 0.00 0 0

Postcode AADD OAA Bulld wh | [ v Standard Discount (%) 0.00 shipping Method

Country Name |Great Britain '

16. To the right of this in the centre there are options for allocating payments - firstly setting
the date to pay. This date is used to auto fill the payments to the batch payment
invoices to be paid window.



Note: If the payment date you preset is in the future invoices will not be loaded when
the batch payment window is opened — you may use this feature to plan ahead and
create future batches in advance that will not be paid just yet

17. The transaction list can then be sorted in several ways by selecting the relevant radio
button in the ‘Sort By’ section, use this if you want to auto allocate from the top item.

Setting amount to pay

18. To the far right is a summary of the transaction window, showing number of invoices,
and the total outstanding to be paid. Invoices can be organised into a specific order
and then selected at random to pay using the red buttons next to the amount to pay
column against each transaction.

19. Alternatively, a useful feature is using the ‘Limit Amount To Pay’ field. Here you can set
a limit on how much to pay suppliers. Below this field shows how much has been
allocated or is outstanding from this set amount.

[ ] [ ] SQLWorks - Setup Batch Payments
[ % Auto Allocate &8 set Payment Date . Clear values ) cancel %d save & Close

[ Load Controls: Date To Pay ’wﬁ Involces Loaded ’761

PLAccount | [ Sort By: Priority / Due Date Total Balance To Pa 21.060.56

Currency [o [sterling [ Priority { Company LmitAmount ToPay | 5,000.00]

° Due Date / Priority
From: 29 Mar 2020/ To: 8 Apr 2022 PL Code [ Due Date Total Allocated [ 500000
pLPrority>= [0 | prioty <= [99 | CEL T Remaining (if imitset) | 0.00
Balance

PL Code Company Name Audit No Invoice No. Date Due Date PL Priority Balance To Pay Amount To Pay Date To Pay Remaining Balance
1901 Umbrella Corp 30886 2302369 9 Oct 2019 6 Nov 2019 99 190.74 190.74 | & 1Apr 2022 0.00 4809.26
402 Roboto Industries 31090 204-6113180-6 23 Oct 2019 20 Nov 2019 98 3.98 398| B 1 Apr 2022 0.00 4805.28
2227 PriorityDesign.com 31243 INV00914131 1Nov 2019 29 Nov 2019 99 2,025.00 2,025.00 ( & 1Apr 2022 0.00 2780.28
1581 ExoBoom 31386 2180-56-2761 8 Nov 2019 6 Dec 2019 99 19.18 19.18 ( & 1 Apr 2022 0.00 2761.10
737 Dunder Mifflin, Inc. 31260 203019406741 7 Nov 2019 7 Dec 2019 99 52.84 52.84| & 1 Apr 2022 0.00 2708.26
1581 ExoBoom 31387 2180-57-1120 14 Nov 2019 12 Dec 2019 99 17.26 17.26 | B 1Apr 2022 0.00 2691.00
737 Dunder Mifflin, Inc. 31400 203019500590 15 Nov 2019 15 Dec 2019 99 8.44 8.44 | B 1Apr 2022 0.00 2682.56
737 Dunder Mifflin, Inc. 31401 203019511138 16 Nov 2019 16 Dec 2019 99 719 719 B 1Apr 2022 0.00 2675.37
737 Dunder Mifflin, Inc. 31402 203019531979 18 Nov 2019 18 Dec 2019 99 8.44 8.44( B 1 Apr 2022 0.00 2666.93
1581 ExoBoom 31505 2180-57-8873 21 Nov 2019 19 Dec 2019 99 17.26 17.26 | & 1Apr 2022 0.00 2649.67
1581 ExoBoom 31574 2180-58-3638 25 Nov 2019 23 Dec 2019 99 8.63 8.63| B 1 Apr 2022 0.00 2641.04
1581 ExoBoom 31575 2180-58-7583 28 Nov 2019 26 Dec 2019 99 8.63 8.63| B 1 Apr 2022 0.00 2632.41
1703 Engraved Forever 31610 16595297739 1Dec 2019 29 Dec 2019 0 7.42 742 & 1Apr 2022 0.00 2624.99
1661 Geekwagon 31743 INV1110556221 1Dec 2019 29 Dec 2019 0 266.99 266.99 | & 1Apr 2022 0.00 2358.00
1931 EitherXOR 31691 264243 1Dec 2019 29 Dec 2019 98 601.30 60130 B2 1Apr 2022 0.00 1766.70
1931 EitherXOR 31666 262967 1Dec 2019 29 Dec 2019 98 2,452.42 1,756.70 | & 1Apr 2022 695.72 -695.72
2227 PriorityDesign.com 31674 INV00942554 1Dec 2019 29 Dec 2019 99 2,025.00 0.00| & 2,025.00 0.00
2158 Pyrami 31987 0068063151 2 Dec 2019 30 Dec 2019 0 162.43 0.00| & 162.43 0.00

This is useful in a couple of ways.
a. Using the Auto-Allocate button - allocates the set amount to your organised
invoices starting from the top.
b. Restricts the total amount to be allocated - when manually using the red buttons
to allocate a payment it will only allow payments up to this value. It will notify the
user if the amount is to be exceeded.

In both situations a part payment will be made to the final transaction if the amount
does not add up, leaving a remaining balance to be paid against that transaction.

20. There is a Clear Values button on the top tool bar should you wish to start over.



21. Once happy with the chosen preset batch payments, select Save & Close. This will save
the changes and close the window. Repeat this process to make amendments or
remove presets.

Using preset batch payments

22. Opening the Batch Payments screen (as per item 3 above) will always check for presets
before offering a manual load. If presets are found and if their payment date that has
been set has been passed then your invoices to be paid screen will be pre-populated
with these transactions ready to be processed.

Note that if the preset batch payments have been allocated to a variety of payment
methods, such as BACS, Trans and Card for example the following pop-up screen will
open so that you can filter the list, allowing you to work on one group at a time.

Jutstanding Invoices Involces To Be Pald
invDate  Due Date InvNo FX Amount Balance Company Name Acc Code Type  TransNo  OurRef Pay Ref Pay Value Balance To Pay Inv Date Due

Code Company Name Pri

Results

Multiple payment types found in preset values - please select group to process

jumber Value

nicod lepcode plcode. fixed_value fixed_percentage tyy N

i 422263
1 7.4
2

d

0 0.00 0.000000
0

0

PayMethod PayMethodPrefix  AllowSettlement. is_default is_bacs nomcode e

item

Trans NO YES 3 0 0 o
4 0
6

SECE

0
Card NO YES 0 ‘0 0.00 0.000000 0 .42
BACs NO = 0 1 ) 0.00 0.000000 0 769.95
-
nt Cancel
co
I -

23. Each payment method will then be processed separately. The preset batch payments
will show in the right-hand screen waiting to be paid, refer to the commit values section
above to process the payment.

24. If there are further methods of payment following the save a prompt will inform the
user that this is the case to make a further selection to process.
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